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A  M E S S A G E  F R O M  T H E  P R I N C I PA L  
Dear Aquebogue Families,  

It is our privilege and pleasure to welcome you and your child to the Aquebogue Elementary 
School. Our school is a special place to learn and work and it is an honor to serve as your 
principal.  

We believe that our success is due primarily to three factors. First, all staff at Aquebogue, 
and throughout the Riverhead Central School District, are extremely dedicated to the social, 
emotional, and academic growth of all students. Second, we are very fortunate to have a 
community that places a very high value on education. Third, we have the greatest kids in 
the world coming from caring and supportive families.  

The staff and I will do everything possible to make sure that your child is successful in 
school. We appreciate your support, and we are always available if you need us as we work 
together to grow each and every child.  

This handbook has been prepared to help you and your child become more familiar with 
Aquebogue Elementary School. If you have any questions or concerns, please do not hesitate 
to call (631) 369-6779 or email bryan.miltenberg@riverhead.net.  

  

Sincerely,                   

  

Bryan Miltenberg                                                                                                            
Principal                                                      
Aquebogue Elementary School   



A B O U T  A Q U E B O G U E  E L E M E N TA RY  
S C H O O L

Aquebogue Elementary School is one of four elementary (K-4) buildings in the Riverhead 
Central School District. It is a child-centered school that now serves approximately 500 
students. While the original building is from another era (the cornerstone reads 1929), it 
has been exceptionally well-maintained by our caring custodial and buildings/grounds staff. 
Warm wooden floors, new windows, and fresh paint ensure that the building continues to 
be a bright, inviting place for children to learn. 

Aquebogue students benefit from a well-rounded K-4 elementary program. Teachers work 
diligently to carefully blend the best of teacher-directed and student-centered instruction 
into their classrooms. During the past several years, our staff has participated in an 
intensive curriculum review and is constantly growing and learning both from and alongside 
one another. 

Our reading and math specialists coordinate our reading and math programs and our 
remedial services. Special Education programs and ENL classes are also designed to meet 
the individual needs of Aquebogue’s students. Our nurse, speech therapists, psychologist, 
social worker, and occupational and physical therapists provide additional support services 
for our students.

Aquebogue students enjoy a variety of cultural experiences to help ensure that they receive a 
well-rounded education. Students attend art, music, physical education, and library classes 
weekly. Our Cultural Arts-in-Education program is supported by a vibrant Parent-Teacher 
Organization (PTO). A rich variety of authors, artists, and performers have presented their 
work to our students thanks to their efforts. 

Events such as the Craft Fair, Family Fun Nights, Seasonal Concerts, Book Fair, and Field 
Day have been activities that have brought the entire school community together. Over the 
years, our PTO has installed a wonderful playground for our students, provided materials for 
our classrooms, and placed additional technology for our students in the classrooms. See the 
school district’s calendar for the dates and times of our PTO meetings. All parents and 
guardians are welcome to attend. A translator is scheduled for each monthly PTO meeting.



A R R I VA L  A N D  D I S M I S S A L  

The Aquebogue Elementary School Day is 9:05 a.m. – 3:30 p.m.

Arrival: Parents may drop their children off in the designated areas on Edgar Avenue and in 
our school lobby starting at 8:50 a.m. Please do not walk your child to his/her classroom 
unless you have permission from the Main Office. Students should not be dropped off prior 
to 8:50 a.m.

Morning care is available through our SCOPE partnership. Please call our Main Office for 
more information.

Dismissal time is at 3:30 p.m. Please make every effort to have students stay in class until 
that time since children who are dismissed early disrupt the classroom and may miss 
important parts of the curriculum. Parents who want to pick-up their child(ren) at the end 
of the day, must follow these procedures:

• Send a note to your child’s teacher or call the office if it is an emergency.

• Children will be released in the Cafetorium near the rear parking lot. Please note there 
is no parking along any curbsides in the parking lots. Use marked stalls only.

• We must receive written permission from the parent or guardian to release a child to 
another adult.

• All children must be signed-out by a parent or guardian.

• Please have a photo ID with you when you come to pick-up your child(ren).

• Dismissal is at 3:30 p.m. Students should be picked-up on time.

A street crossing guard is positioned at the crosswalk on Edgar Avenue. The guard is on 
duty from 8:30 – 9:30 a.m. and from 2:20 – 3:50 p.m. Drivers, pedestrians, and students 
must obey the directions of the crossing guard. Children riding our buses are supervised 
from the time they board the bus until the time they get off at their designated stop. 

A S S E M B L I E S
Each month, students are recognized for outstanding effort and character during our 
Student of the Week assemblies. In addition, performances are arranged by some of 
Aquebogue’s teachers and our PTO. Based on space considerations, parents or guardians 
may be invited to attend some school-wide assemblies. 



AT T E N DA N C E  

New York State Law holds each parent responsible for their child’s regular attendance in 
school. The following reasons for absence are recognized as valid by the Riverhead Board of 
Education:

1. Personal Illness

2. Illness or death in the family

3. Impassable roads; weather making travel unsafe

4. Religious observance

5. Attendance at a medical clinic, approved school-sponsored trips, quarantine, and 
required court appearances 

Each absence must be accounted for. It is the parent’s responsibility to provide a written 
excuse for each absence. Also, the parent should notify our Nurse’s Office the morning of 
the absence at (631) 369-6782.

Every effort should be made to schedule appointments outside of the school day. If 
appointments must be made during the school day, please make every effort to return your 
child to school after the appointment.

It is important to ensure students are attending school daily as well as arriving on time, 
since these are essential aspects of ensuring an orderly environment for learning. Truancy is 
a violation of New York State Law and is subject to disciplinary measure imposed both by 
Family Court and/or Child Protective Services (CPS).

Tardiness, whether the fault of the child or the parents, cannot be excused except for the 
reasons cited by our Board of Education. Tardy children miss important instruction and 
morning routines, and disrupt these activities for others. Tardiness is also recorded and 
becomes part of the student's permanent record. Since excessive tardiness and absences are 
not conducive to good work habits or learning, parents should make every effort to have 
their children in school every day and on time.  

Children arriving after 9:05 a.m. must be signed-in at the security desk by an 
accompanying adult. 



B I R T H DAY  C E L E B R AT I O N S  I N  
S C H O O L  

Classroom teachers craft classroom policy based on factors that may be unique to their 
class. Please communicate with your child’s teacher to arrange a plan. If your child is having 
a celebration outside of school, please plan to mail the invitations unless all children in the 
class are invited.

B R E A K FA S T  A N D  L U N C H  
We offer breakfast and lunch items daily to students. A menu is distributed to all students 
monthly. The menu is also posted here on the District site.        

C A L E N DA R  
Please consult the district calendar to keep abreast of important school and district 
functions. You should receive a calendar in the mail before the opening of the school year. 
Check the back pages for important district information. Additional copies are also available 
in our Main Office or by clicking here.                        

C L O S I N G S  
During weather emergencies, it may become necessary to close school. When the decision is 
made to close school, there will be a public announcement on the radio and television and 
through the use of our School Messenger telephone system. The announcement will also 
address before and after school activities. Parents should listen to the news stations listed in 
the back of the district calendar. Please have a plan to ensure that your child will be 
supervised in the event of a school closing. Children will not be able to call home. Please 

send in a note if your child’s dismissal plan is going to differ from the everyday routine. 

PA R E N T – T E A C H E R  C O N F E R E N C E S  
Parent-Teacher conferences are held near the end of the first marking period. Parents make 
an appointment with their child’s teacher to review progress. This conference is an 
important part of parent-teacher communication and can be an invaluable part of your 
child’s education. It is not necessary to wait for the regular conference day/time. Parent 
conferences are encouraged and can be arranged at any time during the school year. Before 
the parent-teacher conference, it is a good idea to prepare a list of questions.                      

https://www.riverhead.net/programs/lunch_menu
https://www.riverhead.net/Calendar/Default.aspx?period=monthgrid


C U S T O DY  
In the event that you have Custody Stipulations on record with any Court, please forward a 
copy of such records to our Main Office so that we can be consistent with your Agreements 
and Orders. Should changes occur, please make us aware immediately.                            

D I S C I P L I N E  P R O C E D U R E S  
The primary goal of the behavioral program here at Aquebogue Elementary School is to 
provide an atmosphere in which the children will grow educationally, socially, and 
emotionally, in a developmentally appropriate environment. Our district-wide Student 
Management Plan was developed with the emphasis on behavioral expectations that 
promote safety, respect, and responsibility. This plan provides a positive learning 
environment where teachers can teach and students can learn through the implementation 
of firm, fair, and consistent expectations. Acknowledging students for “doing the right 
thing” is an essential part of this plan. With the cooperation and enhanced communication 
between home and school we can build, sustain, and support good citizenship, decision 
making, and accountability. 

The following is a general outline of our Student Management Plan. Please note that 
inappropriate behavior is addressed via a range of consequences imposed for misconduct. 
The numbers in the table represent the possible consequences that could result from the 
violation (see below). 

1. Verbal warning
2. Time out/student-teacher conference
3. Buddy room/Loss of privilege 
4. Parent/guardian contact
5. Administrator removal
6. Family administrative conference
7. Loss of Privilege/Activity/Detention
8. Out of School Suspension
9. Out of School Suspension with Hearing 



Offense Definition 1st 
Time

2nd 
Time

3rd 
Time

Cheating/ 
Plagiarism

Taking and/or representing others work as his/her own. 1-4 1-5 5-8

Disruptive Conduct Verbal or Physical Behavior which causes an interruption in a class or activity 
(i.e. instigation, loud voices, sustained out of seat behavior, etc…)

1-4 1-7 1-9

Disrespectful Behavior Talking back, and/or rude comments or gestures. 1-4 1-7 1-8

Dress Code 
(Refer to RCSD Code of 
Conduct for additional 
information)

Attire must be safe, appropriate, and not disrupt or interfere with the 
educational process. Recognize that extremely brief garments and see thru 
garments are not appropriate. Wear footwear at all times. Footwear that is a 
safety hazard will not be allowed. No clothes should advertise/promote 
prejudice, sex, violence, drugs/alcohol, or inappropriate language.

1-4 1-5 1-7

Horseplay Acting out dangerous /inappropriate behavior while fooling around/playing 
that escalates and could result in injury

1-4 1-5 1-8

Bullying/ 
Intimidation

Teasing and/or frightening others verbally and/or physically. 1-5 3-7 3-9

Computer Tampering/ 
Misuse

Misusing computer equipment or using the computer in a manner that is 
restricted in school.

1-5 1-7 1-8

Dangerous Act Any act that endangers the health and safety of the educational process which 
may result in a substantial destruction or disfigurement.

1-5 1-7 1-9

Insubordination/ 
Defiant Behavior

Refusing to follow school rules, directions, failure to cooperate, stay in assigned 
area and/or complete class assignments.

1-5 1-7 1-9

Negative Physical Contact Involving unwanted physical contact and no physical injury. 1-5 1-7 1-9

Profanity/ 
Abusive Language

Verbal messages that include swearing, name calling, or use of words in an 
inappropriate way.

1-5 1-8 1-9

Threats Statement of intent to hurt or punish another person 1-5 1-9 1-9

Vandalism/ 
Misuse of District Property

Participating in an activity that results in the destruction or disfigurement of 
school and/or personal property

1-5 1-8 1-9

Sexual Misconduct Unwelcome and offensive communication and/or gestures of a sexual nature 
(i.e. pictures, inappropriate touching of one’s self or others, exposing body 
parts, sexual rumors)

1-7 5-8 5-9

Ethnic/Racial/ 
Sexual Harassment

Disrespectful messages, negative comments, and/or verbal attacks based on 
race, religion, gender, age, ethnic origin, national origin, disability, sexual 
orientation, and/or other personal matters

1-8 1-8 1-9

Extortion Harassing and Intimidating others to acquire items (i.e. money, belongings, 
etc…) or related actions

1-8 1-8 1-9

Theft/Forgery In possession of, having passed on, or being responsible for removing someone 
else’s property or has signed a person’s name without their permission.

1-8 1-8 1-9

Reckless Endangerment Subjecting individuals to danger by recklessly engaging in conduct that creates 
a grave risk of death or serious injury but no actual physical injury.

1-9 1-9 1-9

Fighting Any action involving physical contact where injuries may occur. 5-9 5-9 5-9

Possession of Illegal/ 
Dangerous Items

Use, possession, distribution, and/or the sale of drugs, alcohol and/or 
dangerous substances.

5-9 5-9 5-9

Weapons Threat, use and/or possession of a knife or gun (real or look alike) or other 
items capable of causing bodily harm.

5-9 5-9 5-9

Assault with 
Serious Physical Injury

Intentionally or recklessly causing physical injury which creates substantial risk 
of death or serious or protracted disfigurement or protracted impairment of 
health or protracted loss or impairment of the function of any bodily organ.

5&8 
3-5 
OSS

5&9 
3-5 
OSS

5&9 
3-5 
OSS



D R E S S  C O D E  
The Board of Education requires students to attend school and school functions in 
appropriate attire and to give proper attention to personal hygiene. Appropriate attire is 
defined as articles of clothing that do not interfere with the learning process and do not 
create safety and security hazards. The Board of Education also requires students to wear 
personal protective gear in certain classes such as home economics, technology, physical 
education, and science lab.

Examples of unacceptable school attire include, but are not limited to:

1. Clothing or jewelry with the marking of tobacco, alcohol, and/or drugs. 

2. Clothing or jewelry that conveys a message of nudity, lewdness, profanity, bias, 
violence, and/or poses a physical danger. 

3. Shorts, skirts, and dresses that are excessively short. 

4. Footwear that is a safety hazard will not be allowed. No high heels, flip-flops, sneaker 
skates/skate shoes, or the like. 

5. Clothing that exposes bare midriffs. 

6. Pants that are worn beneath the waist and which expose undergarments or skin. 

7. No hats, caps, bandanas or head dress are permitted to be worn in the school building 
except for a medical or religious purpose.

School administrators may designate a limited number of “dress-down” and/or spirit days at 
their discretion. The school administration is authorized to take appropriate action when the 
administration determines that clothing or attire is disruptive to the educational process.

Please dress your child according to the weather. Since our children go out to play every day 
that the temperature is above freezing (including wind chill factor), hats, gloves, 
sweatshirts, and heavy jackets or coats are appropriate for cold weather. Please label these 
clothing items with your child’s name.

 E M E R G E N C Y  C O N TA C T  S H E E T S  

You must fill-out and return the emergency contact sheet sent home with your child, which 
informs the school whom we may contact in an emergency and the persons to whom you 
give your permission to take your children out of school. If there are changes with your 
address, telephone/cell number(s), place of business or emergency contacts, please let us 
know as soon as possible. The school is responsible for the safety of all children and cannot 
permit your child to be released to people unauthorized by the parents or guardians.



E N T E R I N G  T H E  B U I L D I N G  

Anyone who is not a regular staff member or student of the school is considered a visitor. 
All visitors are to enter the building through the entrance on Edgar Avenue. You will be 
buzzed in and you must immediately report to the Security Desk and/or Main Office to sign 
in. Please be prepared to show a photo ID.  

F I E L D  T R I P S  

Teachers schedule field trips within the Town of Riverhead and to points of interest. These 
trips are designed to supplement different aspects of the classroom curriculum and to 
introduce students to the resources of our community. Parents/Guardians are required to 
sign a separate permission slip for each field trip taken throughout the year. You will be 
notified before each trip. Children will not be permitted to go on a field trip without a 
signed permission slip. Sometimes, a small amount of money may be requested from each 
student to help defray the cost of admission. Chaperones are needed and welcomed on some 
class trips. Due to safety and insurance purposes, siblings are not permitted on class trips.

H O M E W O R K  

The Board of Education recognizes that homework is an integral part of a student’s 
education in that it helps to reinforce classroom learning, as well as foster creativity, 
initiative, and independence on the part of the student; therefore, teachers are encouraged 
to assign homework that is commensurate with individual student needs (age, grade level, 
ability) and is in accordance with the District’s Goals and Philosophy of Education. 

I N S U R A N C E  P R O G R A M  

Children enrolled in the Riverhead Central School District are covered against accidental 
injury under a school-time plan of insurance. Your child is covered while participating in a 
school-sponsored and supervised activity. The plan will reimburse claimants for eligible, 
reasonable, and customary expenses after the claim has first been submitted to your 
insurance carrier. The first expense must be incurred within 30 days from the date of the 
accident. Once the first expense is incurred within the 30-day time frame, additional 
expenses may be incurred for three years from the date of the accident.

The plan of insurance is subject to exclusions and limitations which are outlined in detail in 
the policy which is held at the District Office. A claim form and instructions for filing a 
claim can be obtained from our school nurse.



L O S T  A N D  F O U N D  

All clothing found is placed in the Lost and Found in the cafeteria. Money, jewelry, or any 
other articles of value are turned into the main office. It is suggested that you label all of 
your child’s clothing and any school items with his or her name.

M E D I C AT I O N S
If your child must take medication during school hours, the following must be met:

• All medication, including prescription and non-prescription drugs, must have a written 
order from the doctor with the child’s name, drug identity, dosage instructions, doctor’s 
name, and prescription date. 

• All medication must be clearly identified as to the name and type of medication.

• All medication must be in the original container.

• Medication must be brought to our school by a parent/guardian. 

• Medication must be picked up and signed for at the end of the school year by a parent/
guardian.

N U R S E  

The nurse is responsible for the planning, implementation, and evaluation of the school 
health program. The nurse maintains the health and immunization records, administers 
routine health checks, contacts parents concerning health problems, cares for minor 
injuries, performs vision and hearing screenings, and assists in teaching health lessons to 
students.

Please be sure to contact our nurse if your child has any health problems. For the safety of 
your child, it is important to call our school nurse (631) 369-6782 the first day your child is 
absent. In case of illness, our school nurse or a member of our school staff will care for your 
child temporarily. School personnel will render first aid treatment only. If emergency 
medical treatment is necessary, families will be contacted. If parents are not available, the 
child will be taken to the Peconic Bay Medical Center Emergency Room. An emergency 
telephone number, where parents can be reached, and the name and telephone number of 
the student’s family doctor must be on file at our school. 

https://www.pbmchealth.org/


P H YS I C A L S  

The New York State Education Law requires a medical examination of each student upon 
entry and in first and third grades. These may be done by our school doctor or by your 
private physician. Our nurse will notify you when the time arrives. 

P L AYG R O U N D
School staff will supervise the playground during recess time. The playground is not 
supervised before and/or after school.

R E P O R T  C A R D S  

Report cards or progress reports are prepared and posted to our eSchool Parent Portal three 
times during the school year (November/December, March, and June). As a reminder, if you 
have a special concern about your child’s academic and/or social progress, it is not necessary 
to wait for the regular report card distribution to conference with your child’s teacher. 
Parent conferences are encouraged and can be arranged at any time during the school year. 

PA R E N T  P O R TA L
Families are encouraged to establish a Parent Portal account in order to keep contact 
information up to date and maintain access to Report Cards. Click here to read directions 
and establish an account.

S P E C I A L  A R E A S    
A R T

Our goal is to have all students enjoy the art class and express themselves artistically to the 
best of their ability. We want students to create in a personal way and discover the wonders 
of art through the exploration of media; learning about the elements of art and famous 
artists.

L I B R A RY

Our school library media program plays an integral role in educating children for the future. 
During library class students learn to find, analyze, evaluate, interpret and communicate 

https://parentportal.eschooldata.com/Login.aspx?ReturnUrl=/
http://www.manitta.org/parent-portal-resources.html


information and ideas. The library serves as an independent and small group learning center, 
a place where reading guidance is fundamental and instructional technology is integrated 
into the curriculum.  

M U S I C                                                      

Riverhead School District takes pride in its music program, and Aquebogue Elementary 
School helps build the foundation for children to not only learn about music, but also to 
appreciate it. All kindergarten through fourth grade students learn the basic skills, 
information, and history of music that will help prepare them for music education in future 
years. Our school provides students with various music classes ranging from primary music 
(K-1st grade) to general music (2nd-4th grade), choral music, and finally to instrumental music 
(3rd-4th grade). Aquebogue School strives to offer the very best music education a student can 
have, thus opening windows of opportunities for brighter tomorrows. 

P H YS I C A L  E D U C AT I O N  

Our physical education program is designed to use a balance of movement education along 
with cooperative sports and Project Adventure activities to provide students with the skills 
needed to become successful learners. The lessons are structured to allow students to 
perform at their own skill level while learning the importance of physical fitness, motor skill 
development, and appropriate social interaction. It is important that our students develop a 
variety of skills and knowledge to form a foundation of learning. This is accomplished by 
fostering creative thinking through the use of problem solving and analysis while teaching 
teamwork, respect, and communication skills to our students.

S T U D E N T  O F  T H E  W E E K  

One way in which we recognize the achievements of our students is through a Student of 
the Week program. All classroom teachers identify and honor a “Student of the Week”. Each 
month, the previous month’s students are recognized during a building-wide assembly. The 
students and staff find this to be very rewarding and enjoyable and it sends a continued 
message to our students to always strive to grow. The assemblies are also a forum to 
recognize students who have embodied character traits essential to fostering a positive 
learning environment; as well as to integrate character education and reinforce high 
expectations in a positive and proactive manner. 



S U P P O R T  S E R V I C E S
E N G L I S H  A S  A  N E W  L A N G U A G E  ( E N L )  

English as a New Language instruction is committed to the development of proficiency in 
listening, speaking, reading, and writing in English. All students whose home language is 
not English are screened via the NYSITELL assessment to determine eligibility, proficiency 
level, and placement in English as a New Language classes. Based on NYSITELL results, 
students will be categorized into proficiency levels, which will determine the number of 
hours of services each student will receive. Once admitted to the program, students receive 
ENL instruction daily. Each student’s English proficiency is evaluated annually using an end 
of the year New York State Assessment. Information from this Assessment will be used to 
determine eligibility for the next school year. 

R E M E D I A L  R E A D I N G  

Within the balanced literacy approach there is a remedial reading component congruent to 
the classroom program. It provides twenty to thirty minutes of individual/small group 
instruction in the areas of decoding, comprehension, and writing. Academic intervention is 
based on various assessments and teacher recommendations. We work toward developing 
readers who are able to construct meaning from print, apply strategies to learn from text, 
and develop our students into life-long, independent readers and writers.

R E S O U R C E  R O O M /C O N S U LTA N T  T E A C H E R

One of the special education services available at Aquebogue Elementary School is the 
resource room program. Only children classified by the Committee on Special Education 
(CSE) enter into this program. These services are generally provided as “pull-out.” 
Consultant teacher services are also available when it is determined by the CSE, and those 
services are generally provided in the general education classroom. 

S P E E C H  T H E R A P Y  

The speech therapist identifies and evaluates the students with speech, language, and 
related difficulties. The therapist plans and conducts activities to improve a student’s 
speaking, listening, and other language skills. During this process, the speech therapist 
documents and monitors the effectiveness of treatment and student progress. It is also 
necessary for the therapist to collaborate with the parents, caregivers, teachers, and other 



professionals in understanding and meeting a student’s speech, language, and other 
academic needs. The therapist also educates parents, teachers, and administrators about 
communication development and disorders. 

T R A N S P O R TAT I O N  

The following bus rules have been established to insure the safety of all students who ride 
the bus:

1.      Follow the driver’s directions.
2.      No pushing while boarding/leaving the bus.
3.      When being seated, move toward the window.
4.      Stay in your seat.
5.      Keep your hands, feet, body, and objects to yourself.
6.      No swearing, rude gestures, or cruel teasing.
7.      No eating, drinking, or smoking on the bus.
8.      Talk in a classroom voice.
9.      Stay away from the bus when leaving.

Infractions of the above rules will be brought to the attention of parents/guardians. 
Continual abuse of the bus privilege will result in the denial of transportation. During the 
school year, bus drills are conducted which help reinforce bus safety.

If you have an emergency bus-related situation or any questions or concerns, you can reach 
the Transportation Department by calling (631) 369-6720/6721.

In closing, we appreciate the time you have taken to read through this handbook and 
familiarize yourself with Aquebogue Elementary School. Because we believe in ongoing 
communication between the home and school, please feel free to contact us if you have any 
questions or concerns at (631) 369-6779.

We plan to update this handbook each year. If you feel that we have overlooked something, 
please send a note to our Main Office with your suggestion(s).

Once again, thank you for your support as we strive towards excellence for all students!

T . E . A . M .  –  T O G E T H E R  E V E RYO N E  A C H I E V E S  M O R E  





C O N TA C T
Bryan Miltenberg, Principal 

bryan.miltenberg@riverhead.net  

(631) 369-6780 

 

Gary Karlson, Assistant Principal 

gary.karlson@riverhead.net 

(631) 369-6779  

mailto:bryan.miltenberg@riverhead.net
mailto:gary.karlson@riverhead.net
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